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Dean and CEO  
Australian College of Theology 

(ACT) 
 

Position Description 

 

About the Australian College of Theology Ltd 

The Australian College of Theology Limited (ACT) is an Australian government approved Higher Education 
Provider registered with the Tertiary Education Quality and Standards Authority (TEQSA) until 2022.  ACT fosters 
and leads a robust consortium of 18 independent affiliated Bible and theological colleges in the systematic study 
of theology and other disciplines related to Christian ministry. 

ACT’s chief purpose is to equip people faithfully to serve God’s church and God’s world in support of the 
Gospel’s message. 

ACT offers specialist qualifications in ministry, theology, and Christian studies, ranging from undergraduate 
diplomas through to doctoral degrees. Awards are compliant with the Australian Qualifications Framework 
(AQF).  ACT has self-accrediting authority in the field of Religious Studies. All courses currently offered by ACT 
are accredited until 31 December 2021. 

ACT courses, and the programs and services necessary to deliver learning and teaching, research and 
scholarship to the highest level, are delivered in collaboration with ACT’s affiliated colleges and other 
stakeholders, supported by external specialist advisers. The relationship between ACT and its affiliated colleges 
is given expression in the ACT's Institutional Approval Criteria and Procedures and an Affiliation Agreement 
signed by the ACT and each affiliated college. 

ACT lodged an application with TEQSA for recognition as an Australian University of Specialisation in March 
2016.  In July 2019 TEQSA formally rejected ACT’s application. However, TEQSA has agreed to accept a further 
application from ACT for recognition as an Australian University of Specialisation before the end of 2019.  

Legal structure 

ACT is a company limited by guarantee, incorporated under the Federal Corporations Act 2001 and is governed 
by a Board of Directors acting on behalf of the members (see below). The Dean and CEO reports to the Board, 
which has adopted the agency model of governance, regarded as best practice in Australia and the UK. The 
Board includes one bishop of the Anglican Church of Australia, two principals of affiliated colleges (see below) 
and up to eight independent members (six elected by the members and up to two appointed by the Board).  
The Dean and CEO is not a member of the Board. 

The Board acts on behalf of the membership of ACT, which consists of:  

▪ The Primate of the Anglican Church of Australia  
▪ The Dean and CEO  
▪ Principals of Anglican Theological Colleges (9) 
▪ Persons Elected by the House of Bishops in the General Synod of the Anglican Church of Australia (24) 
▪ Principals of Christian Higher Education Institutions affiliated with the ACT that are approved to offer 

research degrees of Master or Doctor (13) 
▪ Persons holding the research Degree of Master or Doctor awarded by the ACT (5) 

▪ Persons holding any other Degree awarded by the ACT (5) 
Further information may be obtained at http://www.actheology.edu.au/ 

http://www.actheology.edu.au/
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Responsibilities and duties of the Dean and CEO   
 
The constitution of the ACT provides that the Dean and CEO shall be the Executive Officer of ACT and, 
accordingly, the Dean and CEO is responsible for the executive management of the consortium, exercising 
leadership and oversight of the consortium, representing ACT to major external organisations, implementing the 
strategic plan and ensuring ACT’s quality management system meets the requirements of government agencies 
with respect to accreditation, registration, authorisation and endorsement. 
 
The principal duties (Duties) of the Dean and CEO are:  
(a) executive management of ACT and acting as Executive Officer of the Board;  

 
(b) leadership and oversight of ACT and the network of affiliated colleges delivering the awards of ACT on its 

behalf (Consortium) and, in particular, strengthening the cohesion and collective identity of the 
Consortium; 
 

(c) pro-active liaison with external stakeholders such as government agencies, politicians, industry bodies 
(e.g. Independent Higher Education Australia – IHEA) and other institutions in the theological sector and 
higher-education sector;  
 

(d) to contribute to and implement the strategic plan agreed by the Board including, in particular, the 
application for Australian University of Specialisation status and, if successful, the transition to an AUS; 
 

(e) oversee the re-registration of ACT as an Australian government approved Higher Education Provider 
when due; 
 

(f) to oversee the re-accreditation of the courses of ACT when due, and the preparation of, applications for 
registration, accreditation of new courses, as required by government authorities and agencies; 

 
(g) to articulate the standing, ethos, mission, objectives, values and goals of ACT in a way that promotes ACT 

and the distinctive emphases of each affiliated college; 
 

(h) to monitor trends in both theological and higher education and inform the Board of their implications 
and recommend appropriate courses of action; 
 

(i) the pursuit of excellence in education of people for Christian service; 
  

(j) promote a culture of scholarship and research within the ACT; 
 

(k) to monitor the procedures in place for the academic governance and the quality management system of 
both ACT and each affiliated college, and ensure the quality management systems meet all applicable 
requirements of government authorities and agencies; 
 

(l) to participate in meetings of the Board, the Academic Board and, as required, their committees.  The 
Dean and CEO attends meetings of the Board, except where they relate to their conduct or performance 
as Dean and CEO or their salary and conditions of employment or in other exceptional circumstances; 
 

(m) to oversee and guide the generation of new standards, policies and procedures, and the review of 
existing standards, policies and procedures; 
 

(n) to ensure a high standard of financial management and awareness of business models appropriate to 
sustaining the activity and financial standards of ACT; 
 

(o) to ensure a sound risk management system exists and is implemented wisely; 
 

(p) to oversee the business and affairs of ACT in accordance with the budgets and plans approved by the 
Board; 
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(q) employment and supervision of the staff of ACT; 

 
(r) to report to the Standing Committee of the General Synod of the Anglican Church of Australia and to the 

triennial General Synod as required by the canons of the Anglican Church of Australia; 
 

(s) to convene an annual Consortium conference (and/or other forums, or arrangements to meet, with the 
affiliated colleges as required); 
 

(t) to visit each affiliated college regularly and report to the Board on a periodic basis regarding such visits; 
and 
 

(u) to monitor compliance of affiliated colleges with the terms of the Institutional Approval Criteria and 
Procedures and the Affiliation Agreements between each affiliated college and ACT. 
 

 
In performing their Duties, it is expected that the Dean and CEO will: 

(i) devote the whole of their time, attention and skill during ordinary working hours, and at other 
times reasonably necessary in order to properly perform their Duties; 

(ii) be honest and diligent and perform their Duties to the best of their knowledge, skill and 
judgment, and exercise all due care; 

(iii) use their best endeavours to promote the interests of ACT, and refrain from acting in conflict with 
those interests; 

(iv) protect ACT’s confidential information and intellectual property;  

(v) ensure ACT complies, and personally comply, with the requirements of its constitution, the 
Australian College of Theology Canon 2007 and other applicable canons, standards, policies and 
procedures of the General Synod of the Anglican Church of Australia; 

(vi) take reasonable care for their own health and safety, whether in the ACT office or off-site, and for 
the health and safety of other persons who may be affected by their acts or omissions at work,  
and comply with any requirement imposed under Workplace Health and Safety legislation in the 
interest of the health, safety and welfare of ACT employees or any other person; 

(vii) comply with all ACT standards, policies and procedures;  

(viii) ensure ACT complies with the Affiliation Agreements between each affiliated college and ACT; 

(ix) ensure ACT complies, and personally comply, with all applicable laws in Australia and any other 
jurisdictions in which ACT operates (including legislation providing for the funding, regulation or 
assurance of the quality of Australia’s higher education sector, or the registration or evaluation of 
the performance of higher education providers); and 

(x) ensure ACT complies, and personally comply, with all applicable requirements of government 
authorities and agencies in Australia and any other jurisdictions in which ACT operates (including 
authorities and agencies having responsibility for funding, regulating or assuring the quality of 
Australia’s higher education sector, or registering or evaluating the performance of higher 
education providers). 
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Selection Criteria  
 
1. Able to provide strategic direction and empowering leadership for ACT and the consortium of affiliated 

colleges. 
 
2. Relational; able to gain respect for inner strength and integrity. 
 
3. Clear evangelical Christian of exemplary character and engaged in a local church.  
 
4. Scholar holding a research degree, theologically literate and valuing cross-disciplinary approaches. 
 
5. Able to provide an informed and progressive response to trends in higher education. 
 
6. Committed to balancing (integrating) scholarship and ministry training, informed by relevant ministry 

experience. 
 
7. Willing and able to effectively represent the ACT to core stakeholders nationally and internationally.  
 

8. Committed to best practice in administration and regulatory compliance; organizationally astute and 
managerially competent, with strong delegation skills. 

 
9. Able to manage conflict confidently and respectfully. 
 
10. Able to work with the Board and staff.  

 
 
Affiliated Colleges 
 
Bible College SA 
Brisbane School of Theology 
Chinese Theological College Australia 
Christ College 
Laidlaw College 
Malyon Theological College 
Mary Andrews College 
Melbourne School of Theology 
Morling College 
Presbyterian Theological College 
Queensland Theological College 
Reformed Theological College 
Ridley College 
Sydney Missionary and Bible College 
Trinity College Queensland 
Trinity Theological College 
Vose Seminary  
Youthworks College 
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APPLICATION PROCESS 
 

Confidential enquiries 
The Australian College of Theology is partnering with UniRecruit to undertake a national and international 
search for high calibre candidates for this position. 
 
Confidential enquiries should be made to: 
Dr John Toohey on +61 (0) 419 407 095 or john.toohey@uni-recruit.com.au or to, 
Ann Newton on +61 (0) 412 358 234 or ann.newton@uni-recruit.com.au. 

 

Applications 
Your application should include a covering letter in which you provide evidence and examples of your ability to 
meet the selection criteria and achieve the requirements of the role description.   
 
In addition, your application should contain your full Curriculum Vitae including the following: 
 

• address, mobile and telephone number(s) and email address 

• names, telephones and email contact of at least three referees (no contact will be made without your 
permission) 

• employment history, including present position and notice required  

• details of education, professional training and qualifications 

• details of relevant professional, consulting or industry experience 

• any other relevant information, such as offices held in professional bodies and community service. 
 
All applications should be emailed to Dr John Toohey john.toohey@uni-recruit.com.au. 
 

Closing Date 
Monday, 16 December 2019 
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