
    

 

    
 
 

Director - Education 

Queensland Catholic Education Commission 

___________________________________________________________________ 

Full Time, Contract Position (5 years) 

Attractive Executive Salary + 9.5% superannuation + leave loading & work/life balance 

 

Your Opportunity 

Reporting to the Executive Director of the Commission, Dr Lee-Anne Perry AM, you will lead the 

development of education policy in support of 22 Catholic school authorities managing over 300 

schools throughout Queensland.  

You will share the Commission’s vison and purpose in leading for high quality education policy and 

practice in the Catholic Schools sector. 

You will brief, advise and represent the Commission at the highest level. You will provide leadership to 

a small team of highly experienced education specialists developing policy, and the implementation of 

strategies and responses at a State and National level in the Catholic Schools sector and enable the 

Commission to respond effectively to critical policy issues, manage relationships with stakeholders in 

Government and the community and lead strategic projects.   

 

You 

You are an experienced education policy leader with highly developed communication, research and 
analytical capability. You may have worked in government, education policy and/or other 
organisations leading policy and providing leadership in managing relationships with multiple 
stakeholders and interest groups.  

You will have experience developing strategic policy advancing organisational strategies and direction. 

You will have demonstrated high level analytical capability including the ability to lead the collection 
and interpretation of data, research and information.  You will demonstrate experience in leading the 
preparation of high quality and politically sensitive advice.  

You will have a strong track record in building and maintaining effective professional and consultative 

relationships with senior stakeholders to achieve a shared policy vision. 

 

  



   
      

Our Organisation  

 
The role of the Commission is essentially strategic, and it has as its principal goal the greater co-
ordination and advancement of Catholic education in Queensland, with due regard for the autonomy 
of the 22 Catholic School Authorities who operate the 304 Catholic schools in Queensland.  

The operational dimension of the Commission is carried out by a small (45 person) secretariat based at 
the Catholic Centre, 143 Edward Street, Brisbane, which implements the Commission’s decisions and 
administers its various initiatives by collaborating with the Catholic School Authorities. 

The Executive Director is the Commission’s Chief Executive Officer, Director of the Secretariat, and 
Chief Spokesperson of the Commission. 

 

Working at QCEC 
 
 QCEC is a team of professionals working in strategic areas of policy and implementation for high 

quality education in the Catholic Education sector. 
 
 The secretariat is located in the Brisbane CBD in newly refurbished premises in the cathedral precinct.  

 
Life/work balance is encouraged, and flexible working arrangements supported.   

 
Further information about QCEC can be found here: 

• About QCEC: https://qcec.catholic.edu.au/about-qcec/who-we-are/  

• QCEC Organisational Structure: https://qcec.catholic.edu.au/wp-

content/uploads/2018/06/Org-chart-2018-1.pdf  

• QCEC Committee Structure: https://qcec.catholic.edu.au/about-qcec/committee-structure/  

• QCEC Strategic Plan and Annual Reports: https://qcec.catholic.edu.au/about-qcec/strategic-

plan-annual-reports/  

 
Your Contribution to QCEC 

• Lead the provision of policy advice to the Executive Director and other members of the 

Leadership Team. 

• Lead and develop a team of education specialists. 

• Develop, maintain and foster strong and effective relationships and networks with 

Government, Church and community stakeholders. 

• Establish and manage relationships with Government and other agencies to advance the 

QCEC’s policy objectives across a range of policy topics. 

• Support the Executive Director by leading the provision of advice to the Commission on a 

range of issues.  

• Lead and/or contribute to the delivery of key strategic projects. 

• Lead the Commission’s knowledge of contemporary trends, developments and issues across 

education policy.  

 
  
  

 

https://qcec.catholic.edu.au/about-qcec/who-we-are/
https://qcec.catholic.edu.au/wp-content/uploads/2018/06/Org-chart-2018-1.pdf
https://qcec.catholic.edu.au/wp-content/uploads/2018/06/Org-chart-2018-1.pdf
https://qcec.catholic.edu.au/about-qcec/committee-structure/
https://qcec.catholic.edu.au/about-qcec/strategic-plan-annual-reports/
https://qcec.catholic.edu.au/about-qcec/strategic-plan-annual-reports/


   
      

 
Are You the Right Person for the Job? 
 
You will be assessed on your capability and capacity for the following in the context of the 
accountabilities above. 
 

• Supports strategic direction – Supports shared purpose and direction. Understands and 

supports the organisation’s vision, mission and business objectives. Identifies the relationship 

between organisational goals and operational tasks. 

• Achieves results – Takes responsibility for managing work projects to achieve results. 

Contributes own policy analysis expertise to achieve outcomes for the organisation. 

• Supports productive working relationships – Nurtures internal and external relationships. 

Builds and sustains positive relationships with team members, stakeholders and clients. Is 

responsive to changes in client and stakeholder needs and expectations. 

• Displays personal drive and integrity – Persists with and focuses on achieving objectives even 

in difficult circumstances. Remains positive and responds to pressure in a calm manner.  

• Communicates with influence – Communicates clearly. Confidently presents messages in a 
clear and concise and articulate manner. Structures written and oral communication to ensure 
clarity. 

 
Interested in Applying? 
 
UniRecruit is supporting the QCEC in the search for high calibre candidates for this role. For further 
information and a confidential discussion please contact:  
 

• Graham MacAulay on +61 (0) 419 704 686 or graham.macaulay@uni-recruit.com.au or, 

• Janine Walker on +61 (0) 407 621 306 or janine.walker@uni-recruit.com.au or, 

• Ann Newton on +61 (0) 412 358 234 or ann.newton@uni-recruit.com.au.  

 
If you would like to apply for this role, please provide the following information to enable assessment of 
your suitability: 
 

• A two-page ‘Statement of Suitability’ response which addresses the qualities and capabilities 
listed above (‘Are you the right person for the job?’) 
 

• A current résumé of no more than three pages. Please include the contact details of at least 
two referees from the last two years, who have a thorough knowledge of your work 
performance and conduct. Please ensure that one of the referees is your current or immediate 
past supervisor. (No contact will be made with your referees without your prior approval.) 
 

Process Timeframe 
Closing Date:  Monday, 8 October 2018 
Shortlisting:  Late October 2018 
Interviews:  November 2018 (Date to be confirmed) 
Commencement: January 2019 

 

All applications should be emailed to Janine Walker (Director, UniRecruit) at janine.walker@uni-
recruit.com.au by 5pm on Monday, 8 October 2018. 

 
 

mailto:graham.macaulay@uni-recruit.com.au
mailto:janine.walker@uni-recruit.com.au
mailto:ann.newton@uni-recruit.com.au
mailto:janine.walker@uni-recruit.com.au
mailto:janine.walker@uni-recruit.com.au


   
      

 
POSITION DESCRIPTION 

 

Director - Education 
 
 
Organisational Environment 
 
The Queensland Catholic Education Commission (QCEC) is a 16 member body established by the Catholic 
Archbishop of Brisbane and the Bishops of Cairns, Townsville, Rockhampton and Toowoomba (the Bishops 
of Queensland) to support and advance Catholic education in Queensland.   
 
The role of QCEC is essentially strategic and a partnership with the five Diocesan and seventeen other 
Catholic school authorities that administer and manage schools across the state.  QCEC is the peak body for 
Catholic education in Queensland and is the entity recognised by governments for the purpose of funding.  
 
The Bishops of Queensland and those acting for public juridic persons (including Religious Institutes) which 
operate Catholic schools in Queensland have delegated the following authority and functions to QCEC: 

1. Authority and primary responsibility for state wide high-level policy making and collaborative 
action in the areas of government funding, advocacy and negotiation with State and 
Commonwealth governments and peak bodies, research and collection of financial and 
educational data, industrial relations and public relations and communication. 

2. Authority and responsibility to work collaboratively with Catholic school authorities in policy 
making and action, in areas which other educational authorities have primary responsibility for 
such policy making (such as reviews, curriculum, religious education and social justice matters). 

3. Authority and responsibility on an ‘ad hoc’ basis through a consensus of the Commission, to 
provide services on request or be involved in projects as requested and on behalf of other 
educational authorities. 

 
A number of committees have been established by the Commission to inform its decision making. 
The Commission is provided with operational support by a Secretariat of around forty five staff who report 
via unit groups through to the Executive Director QCEC. 
 
In accordance with its Mission Statement, QCEC Secretariat is constantly mindful of education in the wider 
mission of the Catholic Church and seeks that all employees support QCEC vision, mission and values. 
 
 

Purpose of the Position  

The position of Director-Education provides leadership to support the Executive Director to achieve the 
strategic directions of QCEC particularly by: 
 

- providing QCEC and Catholic school authorities with strategic and collaborative leadership in the 
areas of education policy and practice; 

- providing strategic leadership and guidance to staff of the Education Unit in relation to policy 
development, analysis and review;  

- contributing as a member of the Secretariat’s Leadership Team, to the effective leadership of the 
Secretariat and its responsiveness to and support for the delegated responsibilities of the Commission.  



   
      

 
Key Responsibilities of the Position 
 
 

Serve QCEC and Catholic school authorities through strategic, collaborative leadership in relation to 
QCEC delegations and strategic objectives that relate to education matters 

 

• Provide strategic leadership in education policy matters related to the delegations and strategic 
objectives of the Commission 

• Monitor, analyse, evaluate and provide advice on key developments in the areas of education 
policy which have implications for Catholic education in Queensland and nationally 

• Facilitate coordination and collaboration between Catholic school authorities in the area of policy 
development and specified areas of research in education 

• Ensure that effective communication systems and structures are utilised to disseminate 
educational information to stakeholders 

• Represent QCEC and/or the Secretariat in various forums, committees, taskforces and working 
parties relating to education at national and state level and within the Catholic sector 

• Support the Executive Director in building networks and partnerships with other State/Territory 
Catholic education systems and with other education sectors in Queensland and nationally. 

Key Performance Indicators 

- Educational leadership is strategic, collaborative and grounded in contemporary Catholic 
education contexts 

- Educational knowledge is contemporary, well researched, clearly communicated and relevant 
to the Commission’s delegations and objectives 

- Commission and Committee papers are thoroughly researched, high quality, concisely written 
and focused 

- Quality advice, both proactive and responsive, is provided in a carefully considered and timely 
fashion 

- QCEC is represented effectively in relevant state and national bodies and less formal meetings  

- High level collaborative relationships and appropriate networks are established and 

maintained to facilitate meaningful discussion with other education agencies in all relevant 

sectors 

- Commission and Executive Director are satisfied with the services provided by the position. 
 

Provide strategic leadership and guidance to staff of the Education Unit in relation to 
management, coordination of functions and professional development 

 

• Focus the work of the Education Unit on QCEC’s delegations and strategic objectives in education 
matters 

• Lead and manage the Education Unit as a cohesive, collaborative team providing effective briefing 
and advice on strategic education issues 

• Lead goal setting, performance review and professional development processes for staff in the 
Education Unit  

• Deliver, monitor and report against KPIs for the Education Unit 

• Contribute to the development of the Secretariat budget and monitor Education Unit budget items. 
 

  



   
      

Key Performance Indicators 
 

- Education Unit effectively advances applicable QCEC delegations and strategic objectives 
- Education Unit information and advice is up to date on all current strategic education issues 
- Education Unit operates as a collaborative and cohesive team  
- Education projects are managed to time and budget 
- Capability and performance of Education Unit staff are enhanced through effective 

management and staff professional development. 
 

Contribute, as a member of the Secretariat’s Leadership Team, to the effective leadership of the 
Secretariat and its responsiveness to and support for the delegated responsibilities of the Commission 

• Contribute proactively and collaboratively to the work of the Leadership Team and the leadership 
of the Secretariat  

• Foster the articulation and communication of QCEC mission, vision and values 

• Represent and deputise for the Executive Director and Leadership Team as required. 

Key Performance Indicators 

-    There is active, well-considered engagement with all Leadership Team matters 
- Timely reporting and advice is provided in relation to meetings and actions of external 

education-related committees, structures and agencies 
- Consistent focus on delegations and strategic objectives of the Commission is demonstrated. 

 
Reporting Arrangements 

The position reports to the Executive Director.  
 

The position significant working relationships are :   

- other QCEC Unit Directors  

- staff of the Education Unit 

- Queensland Catholic Education Commission  

- Queensland Catholic school authorities  

- National Catholic Education Commission 

- a wide range of federal and state government/non-government education stakeholders. 

 

Position Dimensions 

Direct Staff Reports  6-8 

Scope The Queensland Catholic Education Commission carries out its constituted delegations, 
of which the following directly relate to this role - 
(i) Authority and prime responsibility for state-wide high level policy making and for  
      collaborative action in: 

(a) advocacy, negotiation and agreement with governments at State and 
Commonwealth level on behalf of Catholic school authorities and also with other 
peak bodies at State and Commonwealth levels 

(b) research and collection of statistical, financial and educational data relevant to 
the Commission’s primary responsibility  

(ii) Authority and responsibility to work collaboratively, in policy-making and action, in 
areas in which other educational authorities have primary responsibility for such 
policy-making and action: 



   
      

(a) Curriculum   
(b) Religious education outside Catholic schools 
(c) Liaison with education for ministry 
(d) Social justice matters. 

Stakeholders and 
networks  

22 Qld Catholic school authorities and many education bodies at state and national 
levels, both Catholic and non-Catholic. 

   

Decision Making Authority 

Policy Interprets and applies current policies and strategic priorities and develops new policies 
and strategic priorities for formal approval. 

Staffing Recommends Education Unit appointments and reviews probationary periods. 

Operational Prioritises workloads the Unit within agreed standards and timeframes, and monitors 
decisions made by Education staff under delegation. 

Financial As per the QCEC financial delegations document. 

 

Organisational Requirements 

Commitment  Demonstrates consistent support for the vision, mission and values of QCEC, and 
contributes to an equitable, safe and healthy work environment free from 
discrimination, harassment and bullying. 

Compliance Complies with QCEC Secretariat policies, procedures and protocols.  

 

Key Qualifications, Experience, Skills and Attributes  

• Tertiary qualifications in education or a relevant field are essential, plus further qualifications in 
leadership, management or related fields would be highly desirable. 

• Contemporary and in-depth knowledge of national and State education issues relevant to Catholic 
schools in Queensland.   

• Proven ability to lead, inspire and manage staff at senior levels in a collegiate and professional work 
environment.  

• Demonstrated ability to research, critically analyse, evaluate and reach sound conclusions, and 
brief effectively. 

• Demonstrated experience in interpreting relevant legislation, regulation and policy.  

• Collaborative leadership style and well developed interpersonal skills.   

• High level competence in project planning and implementation.  

• Excellent communication, consultation and writing skills with the ability to co-ordinate and align 
diverse views to achieve well integrated outcomes. 

• Commitment to participate in, and contribute to, building a positive and collaborative staff culture.  

 
 



 

 

STATEMENT OF PRINCIPLES  

FOR EMPLOYMENT IN CATHOLIC EDUCATION 
 

RATIONALE 

 

This is a statement concerning the Catholic education employers’ expectations about 
standards as they apply to the professional and witness responsibilities of any staff member. 

 

Catholic education is called to provide a climate where the dignity of the human person is 
valued and affirmed and where community is developed with a profound relationship 
between the Gospel and culture. 

 

The principles have been derived from a reflection on the documents of the Church namely: 

 1965 Declaration on Christian Education 

 1977 The Catholic School 

 1982 Lay Catholics in Schools: Witnesses to Faith 

 1988 The Religious Dimension of Education in a Catholic School 

 1998 The Catholic School on the Threshold of the Third Millennium 

 

Inspiration and direction for all staff members is derived from the following points taken from 
an address by John Paul II given to Catholic Educators, September 12, 1984.  

 

 The Church looks upon you as co-workers with an important measure of shared 
responsibility. 

 To you it is given to create the future and give it direction by offering students a set 
of values with which to assess their newly discovered knowledge. 

The changing times demand that educators be open to new cultural influences and 
interpret them for your pupils in the light of Christian faith. 

 

You are called to bring professional competence and a high standard of excellence to 
your work. 

May 2009 



Your responsibilities make demands on you that go far beyond the need for 
professional skills and competence. 

Through you, as through a clear window on a sunny day, students must come to see 
and know the richness and the joy of a life lived in accordance with Christ’s teaching, 
in response to His challenging demands. 

To teach means not only to impart what we know, but also to reveal whom we are by 
living what we believe. 

 

We are called to meet the challenge in paragraph 19 of The Catholic School on the Threshold 
of the Third Millennium – 

We must remember that teachers and educators fulfil a specific Christian vocation 
and share an equally specific participation in the mission of the Church, to the extent 
that ‘it depends chiefly on them whether the Catholic school achieves its purpose’. 

 

CONTRACTUAL PRINCIPLES  

 

Each staff member has an indispensable role to play in contributing to Catholic education.  It 
is required of all staff members employed in Catholic education that they: 

 

• recognise and accept that the Catholic school is more than an educative 
institution as it is a key part of the Church, an integral element of the Church’s 
mission; 

• be qualified for the position and meet all registration, accreditation and other 
requirements of the State and Church; 

• be committed to participation in regular on-going professional development; 

• accept and support the Catholic educational philosophy, policy and practices of 
the school; 

• develop and maintain an adequate understanding of those aspects of Catholic 
teaching that touch upon their areas of responsibility; 

• strive by their service, performance of duties and personal example to inculcate 
in students an appreciation and acceptance of Christian teaching and values; 

• avoid, whether by word, action or known lifestyle, any influence upon students 
that is contrary to the teaching and values of the Church community in whose 
name they act. 

 

BEFORE EMPLOYMENT THE APPLICANT MUST READ, UNDERSTAND AND 
ACCEPT, AS AN EXPLICIT TERM OF CONTRACT, THE REQUIREMENTS OF 

THE STATEMENT OF PRINCIPLES FOR EMPLOYMENT IN CATHOLIC EDUCATION. 

 

May 2009 
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